YTBEPXJIEHA

MIPUKA30M JTUPEKTOPa

MKOVY «Pagopunnukosckas OOILL»
ot 29.08.2017r. Ne40/3

HNucTpykuus
0 nopsiAKe odecnevyeHuss KOH(PUACHIMATBHOCTH NPU 00pPALLIEHUH C
HH(popMaHe, coaepKalleld MePpCoOHAJIbHbIC JaHHbIE.

1. O01Me moJa0KeHus
1.1.Jannass WHCTpYKIUSL COAEPKUT 0Os3aTeNbHBIE JJIi BCEeX pPaOOTHUKOB

MYHULIMIIATBHOIO  Ka3éHHOTO 001eoOpa3zoBaTesibHOrO  yupexaeHus MKOY
«PanouHHUKOBCKAS OOIII» TpeOOoBaHMUS 1o 00ecIeyeHu o
KOH(UIEHIIMAJIbHOCTH IOKYMEHTOB, COJIepKAIIUX IEPCOHATbHbIE TaHHbIE.

1.2. IlepcoHanbHble JaHHBIE — 3TO Jro0as HHPOpMaLMs, OTHOCALIAsCA K
ONpEJICTICHHOMY WM OINpEAeIsieMOMY Ha OCHOBAaHUM TakoW HHGPOpMALUU
¢usznueckomy Jnuiy (CyOBEKTYy MepCOHANbHBIX JAaHHBIX), B TOM YHCIE €ro
dbamumnusi, UMsi, 0TYECTBO, I'OJI, MECSLI, J1aTa U MECTO POXKIEHUS, aJipec, CEMEUHOe,
CoLMalbHOE, HMMYILECTBEHHOE II0JIOKEHUE, O0pa3oBaHue, Npodeccus, A0XOAbI,
apyrasi ”HpopMaIus

1.3.06ecnevenrie KOH(DHUICHIUATLHOCTH MEPCOHAIBHBIX JaHHBIX HE TpeOyeTcs B
ciyyae  OO€3JIMYMBAHMS  TMEPCOHANBHBIX  JAHHBIX WIM B OTHOIICHHUH
OOLIEAOCTYIHBIX TEPCOHAIBHBIX JAaHHBIX. B  00Iea0CcTynHble MCTOYHUKH
MEPCOHANBHBIX JAHHBIX (B TOM YHCIE€ CIPABOYHUKH, aIPECHbIE KHUTH) B LIEJAX
MH(OPMAIIMOHHOTO  O0ecreyeHusi ¢  MNHUCbMEHHOTO  corjlacusi  cyObekTa
MEPCOHANBHBIX JAHHBIX MOT'YT BKJIIOYAThCS €ro ¢aMuiiusi, UMs, OTYECTBO, TOJ U
MECTO POKJEHUs, aJpec, CBEICHUs O MPOPECCUU U UHBIE MEPCOHANbHbIE TAHHbIE,
MPeI0CTaBICHHbIE CYOBEKTOM NEPCOHATBHBIX JaHHBIX.

1.4. KonpuneHuuaaibHOCTb MEePCOHATbHBIX JTaHHBIX npeaycMaTpuBaeT
o0s3aTeNIbHOE corylache CyObEeKTa MEePCOHAIbHBIX JaHHBIX WU HAJIUYUE HHOTO
3aKOHHOIO OCHOBaHMsI Ha uX o0pabotky. Cornacue cyObeKTa NEPCOHAIBHBIX
JaHHBIX He TpeOyeTcst Ha 00padOTKyY TaHHBIX:

- B LEJSAX HMCHOJHEHHUs Oo0pallleHus, 3arnpoca CyObeKTa MEepCOHAIbHBIX JaHHBIX,
TPYJAOBOTO WJIM MHOT'O JJOTOBOPA C HUM;

- aJIpECHBIX JaHHBIX, HEOOXOJUMBIX [JIsi JOCTAaBKM IOUYTOBBIX OTIPABICHUI
OpraHu3alusIMH MOYTOBOU CBS3H;

- JaHHBIX, BKJIIOYAIOMINX B c€0s1 TOJIbKO (paMUINK, UMEHA U OTUYECTBA;

- TepCOHAJBHBIX JIaHHBIX, OOpabaTbiBaeMbIX 0€3 HCIOIb30BaHUS CPEJICTB
aBTOMAaTHU3aLINH.



1.5.B MKOV « Papnodunnuxosckas OOL» dbopmupyercs u Benercs nepeyeHb
KOH(UJICHIIUATbHBIX JAaHHBIX C YKa3aHUEM pErjJaMeHTUPYIOIIHNX JTOKYMEHTOB,
MECT XpaHEHHMs M OTBETCTBEHHBIX 3a XpaHeHHe U O0O0pabOTKy JaHHBIX).
OcymecTBnsaTh 00pabOTKy W XpaHEeHHWE KOH(MUIECHUMATbHBIX JaHHBIX, HE
BHECEHHBIX B II€pEUYEHb, 3aMPEIIACTCS.

1.6. OcHoBHBIE TpeOOBaHUS U MEPONPUIATHS IO 0OecrieueHHI0 0€30MacHOCTU MPHU
00paboTKe M XpaHEHHH MEPCOHAIBHBIX JaHHBIX YCTAHOBJIEHBI MOCTAHOBIECHUAMHU
[IpaButenscTBa Poccuiickoit @enepauun ot 17 nHosbOps 2007 r. Ne 781 «O6
yTrBepxkaeHuu [lonoxenus: 06 obecneueHnn 0€30MacCHOCTH NEPCOHATBHBIX JaHHBIX
npu ux o6paboTke B MHOOPMAIMOHHBIX CUCTEMAX NMEPCOHAIBHBIX JTAHHBIX» U OT
15 centsops 2008 1. Ne 687 «O6 yrBepxaenuu llomoxkeHus o0 0COOEHHOCTSIX
00pabOTKH MEPCOHAIBHBIX JAHHBIX, OCYHIECTBISEMON 0€3 HCIOIb30BaHUS
cpenctB aBromMaTtuzanuu». OOpaboTka MEepCOHATBHBIX JAHHBIX HE MOXET OBITh
MpU3HAHA OCYLIECTBISIEMON C HCHOJb30BAHHEM CPEJCTB aBTOMATU3ALMHU TOIBKO
Ha TOM OCHOBAHUH, YTO NEPCOHAIBHBIC JIAHHBIE COJEPKATCS B MHPOPMALIMOHHOMN
CUCTEME NIEPCOHATBHBIX JaHHBIX MO0 ObLIU U3BJICUEHBI U3 HEE.

1.7. O6mue npaBuiIa XpaHeHUs U NIEpeiadyn NEPCOHATBHBIX JaHHBIX:

- 3ampeniaercsi OCTaBsATh MaTepUaibHble HOCUTEIU C MEPCOHAIbHBIMU JaHHBIMU
0e3 MmpucMoTpa B He3alepToM IMOMelIeHuUu. Bce CcOTpyAHUKH, MOCTOSHHO
paboraroniie B MOMEIIEHUSAX, B KOTOPBIX BeeTcs 00paboTKa NepCOHAIbHBIX
JaHHBIX, JTOJDKHBI OBITH JOMYIIEHbl K paboTe € COOTBETCTBYIOIIMMH BHUIAAMU
MEePCOHANIBHBIX JTAHHBIX;

-Pabotnukam  MKOVY  «PagopunnukoBckas  OOI», paboraromum C
MEePCOHANLHBIMU JIAHHBIMH, 3allpeniaeTcsi cooO0IIaTh UX YCTHO WJIM MUCBMEHHO
KOMY OBl TO HM OBLJIO, €CJIM 3TO HE BBI3BAHO CIIY)eOHOU HeoOxoaumocThio. [locne
MOJATOTOBKM M TIepellayd JIOKYMEHTa B COOTBETCTBUU C PE3OJIIOIUEH, (aiiibl
YEepHOBUKOB W BapHAaHTOB JOKYMEHTAa TMEPEHOCATCS MOATOTOBUBIIMM HUX
COTPYIHUKOM HAa MAapKHUpPOBaHHbIE HOCHUTENH, NpEIHAa3HAUYCHHbIC IJI1 XpaHECHHS
MEePCOHANBHBIX JIaHHBIX. be3 coriiacoBanus ¢ AMPEKTOPOM IIKOJbI (HOPMHUPOBAHUE
U XpaHeHue 0a3 JaHHBIX (KapTOTeK, (palIOBBIX apXMBOB U Jp.), COJEpKAIIUX
KOH(UIEeHIIMAJIbHbIE IaHHbIE, 3alpEIlaeTCs;

- Ilepemaua mnepcoHANbHBIX JaHHBIX JIOMYCKAaeTCAd TOJBKO B  Ciyyasx,
yctaHoBiIeHHbIX DenepanbHbiMu  3akoHamu  Poccuiickoir  @Penepauun  «O
MEPCOHANBHBIX AaHHBIX», «O MOpsSAKEe pacCMOTpPEeHHs OOpalleHuid TpaxaaH
Poccuiickoit  ®enepanuny, ACHCTBYIOIIMMU HHCTPYKIUSAMH 10 paboTe co
CIIy’>k€OHBIMU IOKYMEHTAMH U OOpaIlEHUsIMH TPaXKIaH, a TaKXe M0 MUCbMEHHOMY
MOPYYECHHIO (PE30JIOLMH ) BBHIIIECTOSIIUX JOHKHOCTHBIX JIUIL;

- 3anpemiaercss mnepegaya IMEPCOHANBHBIX JaHHBIX 1O Tenedony, dakxcy,
ANEKTPOHHOM  TouTe  3a  UCKIIOYEHUEM CIIy4aes, YCTaHOBJIEHHBIX



3aKOHOJATENbCTBOM U JIEUCTBYIOIIUMH UHCTPYKIUAMHU 1O paboTe co ciy>KeOHbIMU
JOKYMEHTaMH U oOpaieHussMu TpaxaaH. OTBeThl Ha 3alpochl TpaxaaH U
OopraHu3auui JalwTcs B TOM 00beMe, KOTOPBIM IO3BOJIAET HE pasriamiarh B
OTBETaX KOH(HUICHIMAJIbHBIE JaHHbIC, 32 UCKIIOYEHUEM JTAHHBIX, COACPKAITUXCS
B MaTepHuaiax 3asiBUTEINS WK OMyOJIMKOBAHHBIX B OOIIEAOCTYTHBIX UICTOYHUKAX.
1.8.Padotnuku MKOVY  «Panodunnukockas OOIll», ocymectBistoniue
00paboTKy WM XpaHEHUE KOH(UIEHIIUATbHBIX JAHHBIX HECYT OTBETCTBEHHOCTD 3a
oOecrieueHue uMHpopmanmoHHoi Oe3omacHocTU. Jluia, BUHOBHbIE B HAPYIICHUU
HOpPM, PEryJupyloIHuX 00pabOTKy MU XpaHEHHWE KOH(PUACHIMAIbHBIX JaHHBIX,
HECYT AUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO WM YTOJOBHYIO OTBETCTBEHHOCTH
B COOTBETCTBMM C 3aKOHOJATEIbCTBOM M BEIOMCTBEHHBIMU HOPMATHUBHBIMHU
aKTaMHU.

1.9.Pabotnuku MKOVY «PanodbunnukoBckas OOIll» wu numa, BBIMOTHSIONINE
paboThl MO JOroBOpaM M KOHTPAaKTaM, MMEIOIIME OTHOUIEHHWE K pabdoTe ¢
NEPCOHANBHBIMU  JaHHBIMHU, JOJDKHBI OBITh B 00fA3aTENILHOM  MOPSIAKE
O3HAKOMIJICHBI 101 PaCIUCKY C HacTosAwen MHcTpyKuuen.

2. Ilopsinok oOecneyeHusi 0e30MACHOCTH _NpHU _00pa0oTKe M XpaHECHUH

NMEePCOHAJIbLHBLIX JAHHBIX, OCYIIECTBJIsIeMOil 0e3 MCIO0Jb30BAHHS _CPEJACTB

ABTOMAaTH3aAllMHU, U VCJIOBUA XPAHCHU A IICPCOHAJIBHBIX TAHHbBIX

2.1. O6paboTka TEepCOHATBHBIX JAHHBIX, OCYIIECTBIseMass 0€3 HCIOJIb30BaHUS
CPEACTB aBTOMATU3AIlMU, JOJDKHBI OCYIIECTBIATHCS TaKUM OO0pa3oM, YTOOBI B
OTHOIIIEHUH KaXKJIOW KaTeropuH MEePCOHATBHBIX JAHHBIX MOXHO OBLIO OMpPEICIUTh
MeCcTa XpaHEHHUs TMEepPCOHAJbHBIX JIAHHBIX (MaTEepUAIbHBIX HOCHUTENICH) U
YCTaHOBUTH MEPEUCHD JINII, OCYIIECTBISIONINX 00pabOTKY MEPCOHAIBHBIX JaHHBIX;
2.2.1lpu xpaHeHWU MaTepHUATBHBIX HOCHUTEJICH JOJKHBI COOJIOMATHCS YCIOBHS,
oOecrieunBaloOIINe COXPAHHOCTh TMEPCOHANBHBIX JIAHHBIX U HCKIIOYAIOIINE
HECAHKIIMOHUPOBAHHBIM K HHUM JOCTyI. JIuia, ocymiecTBismonme o0paboTKy
MEePCOHAIBHBIX JaHHBIX 0€3 KCIOJIb30BAaHUSI CPEACTB aBTOMATHU3AIUH, TOJKHBI
ObITh MpouH(pOpMHUpPOBaHBI O (akTe 00pabOTKM MMHU TEPCOHATBHBIX JIAHHBIX,
KaTeropusix o0pabaThIBAa€MbIX MEPCOHAIBHBIX JAHHBIX, & TAKXKEe 00 0OCOOEHHOCTSAX
Y TIpaBUJIaX OCYIIECTBICHUS TaKOM 00pabOTKY;

2.3. Heob6xomumo oOecrneunBaTh pas/iebHOE XPaHEHHE MEPCOHAIbHBIX JAaHHBIX
(MaTepuaTbHBIX HOCHUTENEH), 00paboTKa KOTOPBIX OCYIIECTBIISIETCS B Pa3IMUHBIX
nensx. [Ipu duxcanuu nepcoHaIbHBIX JAHHBIX Ha MATEPUAIBHBIX HOCUTEISIX HE
nomyckaercs (ukcamus Ha OJHOM MaTepUalibHOM HOCHUTEJIE TMEPCOHAIBHBIX
JAHHBIX, 1IeJIM OOpPa0OTKU KOTOPBHIX 3aBEJIOMO HE COBMECTHMBI. J[jig 00paboTKu
pa3IMUHBIX  KAaTeTOPUH  MEpPCOHAJbHBIX  JaHHBIX, OCYIIECTBIsSeMON  0e3
WCIIOJIb30BaHUSl CPEJICTB aBTOMATHU3AIUH, JIJIS KaXXO0M KaTerOpUU MEPCOHATBHBIX
JAHHBIX JIOJDKEH UCIIOJI30BAThCS OTACIBHBIN MaTepUaIbHbI HOCUTEIb;



2.4. Ilpu HecoBMeCTMMOCTH Liefied 0OpabOTKM TEepCOHANIbHBIX JaHHBIX,
3a(pUKCUPOBaHHBIX HA OJHOM MAaTepHaTbHOM HOCHUTENE, €CITH MaTepuaIbHBIN
HOCHUTEIh HE TMO3BOJSIET OCYIIECTBISTH O0paOOTKY MEPCOHANBHBIX JaHHBIX
OTIENBHO OT JPYruX 3aUKCHPOBAHHBIX HA TOM € HOCHUTENE TEePCOHATBHBIX
TaHHBIX, JTOJDKHBI OBITh MPHHSATHI MEPHI MO 00ECTICUEHUIO pa3IenbHOM 00paboTKu
MEPCOHANBHBIX JaHHBIX, MCKIIOYAIONIee OJHOBPEMEHHOE KOIMUPOBAHWE WHBIX
MIEPCOHABHBIX JaHHBIX, HE TIOJJICKAIINX PACTIPOCTPAHCHUIO U UCTIOIB30BaHUIO.
2.5. Wcnonb3oBaHWE THUNOBBIX (OpPM JOKYMEHTOB W JKypHaJoB ydera (Tpu
UCTIOJb30BAaHUM THUMOBBIX (JOPM JOKYMEHTOB, XapakTep MH(pOpMamuu B KOTOPBIX
IpeIoiaraeT Win J0MyCKaeT BKIIOUCHUE B HUX MEPCOHANBHBIX JaHHBIX (Janee -
TUTIOBas opMa), TOIHKHBI COOTIOIATHCS CICTYIONINE YCIOBHS:

- TumoBas ¢opMa WIM CBA3aHHBIE C HEW TOKYMEHTHl (MHCTPYKLIHUS IO ee
3aIlOJIHEHUI0, KapTOUYKU, PEECTPhl U KYPHAIbI) JOJDKHBI COJAEP)KATh CBEACHHS O
e oO0pabOTKHU TMEePCOHATIBHBIX JAHHBIX, OCYIIECTBIIIEMON 0€3 MCIOIh30BaHUS
CpeICTB aBTOMATH3allMH, UMs (HauMeHoBaHHeE) U anpec Omepartopa, haMUIHIO,
UMsI, OTUYECTBO U aJapec CyObEeKTa MEPCOHANBHBIX JaHHBIX, ICTOUHUK TOTyUEHUS
MEPCOHANBHBIX JAaHHBIX, CPOKH OOpabOTKH TEPCOHANBHBIX MaHHBIX, MEPEUYCHBb
JCUCTBUI C MMEPCOHATBHBIMU TaHHBIMH, KOTOPBIE OYAYT COBEPIIATHCS B MPOIIECCE
ux o0paboTku, oO0Illee omnucaHue HucHoiab3yemMbeix OmepaTopoM CrHocoOoB
00pabOTKU NMEPCOHATBHBIX TaHHBIX;

- TunoBasg ¢Qopma JODKHA TpeaycMaTpuUBaTh IOJ€, B KOTOPOM CYOBEKT
MEPCOHANBHBIX JIaHHBIX MOXET TIOCTaBUTh OTMETKY O CBOEM COTJIACHU Ha
00pabOTKy TMEepCOHATBHBIX MJAHHBIX, OCYHIECTBIAEMYIO 0€3 HCIIOJIH30BAHUS
CPEICTB aBTOMATH3AllMH, - TPU HEOOXOIWMOCTH TIOTYyYEHHUS MHUCHMEHHOTO
corjlacusi Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX;

- TAmoBas ¢opma JOJKHA OBITh COCTAaBIIEHA TaKMM OOpa3oM, YTOOBI KaXKABIA W3
CYOBEKTOB TIEPCOHANBHBIX JaHHBIX, COJCPXKAIIMXCS B JIOKYMEHTE, WMel
BO3MOKHOCTh ~ O3HAaKOMHUTBCS CO  CBOMMH  TIEPCOHAIBHBIMH  JAHHBIMHU,
COJIEpKaIIMMHUCS B IOKYMEHTE, He Hapyllas MpaB M 3aKOHHBIX HHTEPECOB WHBIX
CYOBEKTOB MEPCOHATBHBIX JTAHHBIX;

- TumoBas (opMa JODKHA HCKIIOYaTh OOBEIWHEHHUE IOJIeH, MpeaHa3HAYeHHBIX
IUII BHECEHHUs TEPCOHAJBHBIX JAaHHBIX, IETH O00paOOTKH KOTOPHIX 3aBEIOMO HE
COBMECTHMBI.

2.6. Ilpu BeaeHWH >XypHAJIOB (PeecTpPOB, KHHT), COACPIKAIIUX IEPCOHATHHBIE
JTaHHBIE, HEOOXOMUMBIC ISl OJHOKPATHOTO MPOIyCcKa CyOBEKTa MEepPCOHAIBHBIX
JaHHBIX B TMIOMEIIEHHWE, Ha KOTOpoM Haxomutcs Omnepartop, WIM B HWHBIX
aHAJIOTUYHBIX LEJISAX, JOIDKHBI COOTIOIATHCS CIIEIYIOIINE YCIOBHS:

- HEOOXOJUMOCTH BEJEHHUS TAaKOTO JXypHaja (peecTpa, KHHUTH) [IOJDKHA OBITH
npenycMoTpeHa aktoMm Ormeparopa, cofepXallluM CBEACHHS O Ienu o0paboTKh



MEepPCOHAIBHBIX  JAHHBIX, OCYIIECTBISEMOW ©O€3 HCIOJIb30BaHUS CPEACTB
aBTOMAaTHU3allUU, CIOCOOBI (pUKCAIMU W cOCTaB MH(POPMAIIMU, 3ampaliuBaeMon y
CyOBEKTOB TMEPCOHANBHBIX JAHHBIX, MepedyeHb Jull (TMOMMEHHO WIH TI0
JIOJDKHOCTSIM ), UMEIOIIUX JOCTYN K MaTepUalbHBIM HOCUTENSIM M OTBETCTBEHHBIX
3a BEJCHUE M COXPAHHOCTh JKypHaja (peecTpa, KHHWIU), CPOKH OOpabOTKHU
MEePCOHAIBHBIX JIAHHBIX, a TaKXKe CBEICHHUS O TMOpPSJKE MpoIycka CcyObeKTa
MEePCOHAIBHBIX JaHHBIX B IOMEIIEHHE, B KOTOpoM HaxoauTcs Omepartop, 6e3
MOATBEPKACHUS TOJIMHHOCTH TIEPCOHAIBHBIX JaHHBIX, COOOIIEHHBIX CYOBEKTOM
MePCOHATBHBIX JIAHHBIX;

- KONHUPOBAaHHWE COJEpKAIlleWcsT B TaKuX JKypHajmax (peecTpax, KHHUTax)
nH(popMaIK HE JOMYCKaeTCs,;

- TIEPCOHAJIbHBIC JIaHHBIE KaXXJOTO CYOBEKTa IEepPCOHATBHBIX JaHHBIX MOTYT
3aHOCHUTBCS B TaKOW KypHasl (KHUTY, peecTp) He 0oJjiee OJHOTO paza B KaXKIOM
cllydae TpOIMycKa CyObeKTa IMEepCOHATbHBIX JTaHHBIX B IOMEIIEHHE, B KOTOPOM
Haxonutcs Omneparop).

2.7. Tlopsok YyHUYTOXKEHHMS WM OO0E3IMYMBAHUS TEPCOHAIBHBIX JIaHHBIX
(YHMUTOXEHUE WIM OO0E3IMYMBAHUE YAaCTH TEPCOHAIBHBIX JAaHHBIX, €CIU O3TO
JOTyCKaeTCs MaTepHalbHbIM HOCUTENIEM, MOXET MPOU3BOJAUTLCA CIOCOOOM,
HCKJIIOYAIONIUM JTAJIbHEUIIYI0 00pa0OTKYy dSTHX TMEpPCOHAJIbHBIX JaHHBIX C
COXpaHEHHEM BO3MOXKHOCTH OOpaOOTKM WHBIX JaHHBIX, 3a()UKCUPOBAHHBIX Ha
MaTepuaibHOM HocuTese (yaalieHue, BhIMapblBaHUE). Y TOUHEHHE MEPCOHATBHBIX
JAHHBIX TIPU OCYIIECTBIEHUM UX 00paboTku 0€3 HCIOoJb30BaHUS CPEICTB
aBTOMAaTHU3allUd TPOUBOJUTCS TYyTeM OOHOBJIEHUS WM WU3MEHEHUs JaHHBIX Ha
MaTepuaibHOM HOCHUTENIe, a €CJIM O3TO HE JIONMYCKAeTCS TEeXHUYECKUMU
OCOOCHHOCTSIMU MATEPUAILHOTO HOCUTEJA, - NyTeM (uKcaluu Ha TOM XKe
MaTepuaibHOM HOCHTEJIE CBEJICHHM O BHOCHUMBIX B HUX M3MEHEHUSX, JIMOO MyTeM
M3TOTOBJICHUS HOBOTO MAaT€pUAIBHOTO HOCUTENSI C YTOUHEHHBIMU MEePCOHATBLHBIMU
JTAHHBIMU).

3. Iopsigoxk oOecnmeyeHHsl 0€30MACHOCTH INPH _00padoTKe M XpaHEeHHH

NEPCOHAJbHBLIX JIAHHBLIX, OCYIIECTBJISIEMO € HMCHNOJb30BAHHEM CPEACTB

ABTOMAaTH3aAlIlMMU, IIPABWJIA J0CTVIIA, XPAHCHHUHA MU IICPECHIIKH IIE€PCOHAJbHbBIX

JaAHHBIX:
3.1. be3omacHocTb TEpCOHAJIBHBIX JAaHHBIX TOpu UX 00paboTke B

I/IH(I)OpMaI_II/IOHHBIX cucTeMax oOecHeUnBacTCs C IIOMOIIBIO CHUCTCMBI 3alllUTHI
MCPCOHAJIBHBIX JTAHHBIX, BKJ'IIO"IaIOH_IeI\/i OpraHn3allMOHHBIC MCpPBI MU CpPCACTBA
3alllNThI I/IH(l)OpMaLII/II/I, a TaKXXC HCIIOJIb3YCMBIC B HH(i)OpMaHHOHHOfI CHUCTCMC
I/IH(I)OpMaI_II/IOHHBIC TCXHOJIOTHUH.



3.2. Jlomyck nuip Kk 00pabOTKEe MEPCOHAIBHBIX JaHHBIX B HMH(POPMAIMOHHON
CHUCTEME OCYIIECTBISCTCS HAa OCHOBAHUM COOTBETCTBYIOIIMX pPa3pelIuTEIbHBIX
JIOKYMEHTOB M KJItoueH (mapoJieit) 1octymna.

3.3. Pa3Mmemnienue HHPOPMALIMOHHBIX CHUCTEM, CHEIHalIbHOE OOOpYAOBaHUE H
opraHuzaius paboThl ¢ TEPCOHAIBHBIMU JIAHHBIMH JOJDKHBI O0ECleunBaTh
COXPaHHOCTb HOCUTEJICH MEPCOHANIBHBIX JAHHBIX U CPEJICTB 3alUThl HH(POpMAIUH,
a TaKkKe HCKIIYaTh BO3MOXXHOCTh HEKOHTPOJUPYEMOIo NpeOBIBAaHUS B ITUX
MOMEIIEHUSIX MOCTOPOHHUX Jinil. KommbroTephl H(WJIM) 3JIEKTPOHHBIE TAIKH, B
KOTOPBIX conepxarcs (aiiapl ¢ NEPCOHANBHBIMH JAHHBIMH, JUIS  KaKJ0TO
MOJIH30BATEIIS JIOJKHBI OBITh 3alUIICHB WHAUBUYaJbHBIMUA MApOJISMU JIOCTYIIA,
cocrosiuMu U3 6 u 6onee cuMBoIOB. PaboTa Ha KOMIIbIOTEpPaX C MEPCOHATBHBIMU
JaHHBIMU 0€3 mapojiel JOCTyMa, WIH MOJ Yy>KUMHU UIU OOmKUMH (OJIMHAKOBBIMU)
MapoJsiMU, 3aMpeniaeTcs.

3.4. Ilepecbulka TMEpPCOHANBHBIX JaHHBIX O€3 HCIOJb30BAaHUSA CHEIUATbHBIX
CPEACTB 3alIUTHI MO OOIIEIOCTYMHBIM CETSIM CBA3U, B TOM uucie HuTepHer,
3anpeniaeTcs.

3.5. Texuuyeckue U TPOrpaMMHBIC CpPEICTBAa JOJDKHBI  yJIOBJICTBOPATH
yCTaHABJIMBaEMbIM B  COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu TpeOOBaHMAM, oOecleunBaroOmuUM 3amuTy uHbopmanuu. CpencTtsa
3amuThl  MHGOpPMALMKM, TIPUMEHsIEeMble B HH(POPMAIMOHHBIX CHCTEMaX, B
YCTaHOBJICHHOM TOPSAKE MPOXOJAT MPOIETYPY OIIEHKH COOTBETCTBUS.

3.6. Ilpu o006paboTKe MNEPCOHANBHBIX MaHHBIX B HWH()OPMAIIMOHHOW cHUCTEME
M0JIb30BATENISIMU JIOJKHO OBITh 00€CTIeUeHO:

- MCTOJIb30BaHKE MPEIHA3ZHAUYCHHBIX JIs 3TOTO Pa3zesioB (KaTajloroB) HOCUTENEH
nHpopMany, BCTPOCHHBIX B  TEXHUYECKHE CPEJACTBA, WJIHM ChEMHBIX
MapKUPOBAHHBIX HOCUTEIIEH;

- HejomylieHHe (PU3MYECKOTO BO3JACHCTBHS HA TEXHUYECKHE CpPEACTBa
aBTOMAaTU3UPOBAHHON 00pPa0OTKM MEPCOHATBHBIX TaHHBIX, B PE3YyJIbTaTe KOTOPOTO
MOXET OBITh HAPYIIEHO UX (YHKIIMOHUPOBAHUE;

- MOCTOSIHHOE MCTOJIb30BAaHUE AHTHUBUPYCHOTO OOECIeUeHUs IJisi OOHApYKECHHS
3apaX€HHBIX (aillioB M He3aMeIJIUTEeIbHOE BOCCTAHOBJIEHUE TEPCOHAIBHBIX
JTaHHBIX, MOIUDUITTPOBAHHBIX WiIn YHUYTOKEHHBIX BCJICJICTBUE
HECAHKIIMOHUPOBAHHOTO JOCTYIIAa K HUM;

- HEJONYICHHE HECAHKIIMOHMPOBAHHBIX BBHIHOCA M3 TOMEIICHUHN, YCTAaHOBKH,
MOAKIIIOUCHHS O0O0PY/IOBaHMS, a TaKXKe yAAJICHUS, MHCTAJULIIIUKA UM HACTPOUKHU
MPOTrpaMMHOT0 00eCTICUEHUS.

3.7. Tlpu o006paboTKe MNEPCOHANBHBIX JMaHHBIX B HWH()POPMAIIMOHHOW cHUCTEME
pa3paboTYMKaMH U aAMUHUACTPATOPAMHU CUCTEM JOJIKHBI 00€CTICUNBATHCS :



- o0y4eHue JUIl, UCTIOIB3YIOIINX CPE/ICTBA 3aIUThl HHPOpMAIIMK, TPUMEHSIEMBbIC
B UH(OPMAITMOHHBIX CUCTEMAaX, MpaBuiaM paboThl C HUMH;

- y4eT Jull, JONYyIIEHHBIX K paboTe ¢ TMepCOHAIbHBIMU JaHHBIMH B
MH(POPMAIIMOHHOM CUCTEME, MTPaB U Mapojei JOCTYyIa;

- Y4eT MPHUMEHAEMBIX CPEACTB 3allUThl WH(OpPMAIMM, SKCILTyaTallMOHHOW U
TEXHUYECKOUN TOKYMEHTAIIUU K HUM,;

- KOHTpPOJIb 32 COOJIIOJICHHMEM YCIOBUH HCIOJIb30BaHUS CPEACTB  3aIlUTHI
nHpopMany,  TPEAYCMOTPEHHBIX  OKCIUTyaTallMOHHOM M TEXHUYECKOMU
JOKyMEHTaLUEN

§ omucaHMe CUCTEMBI 3aIlUTHI IEPCOHATBHBIX IAHHBIX.

3.8. Cnemnuduueckue TpeOOBaHUS IO 3alUTEe TEPCOHAIBHBIX JaHHBIX B
aBTOMATU3UPOBAHHONW WH(OPMAIIMOHHO-aHAIIMTUUECKON cucteMe «Jlupekrop»
yCTaHABIIMBACTCSI MHCTPYKIIMEH IO €€ UCIIOIB30BaHUIO U DKCIUTyaTaluu.
4.JlopsaioK _yyeTa, XpaHeHUs M _0o0pallleHUsi CO ChEMHbIMU HOCUTEJISIMHU

INEPCOHAJIBHBIX TAHHbBIX, TBEPAbIMH KOIINAMM M MX YVTHJIN3ALIUH.

4.1. Bce nHaxopasmuecss Ha XpaHEHMM U B OOpalleHUM ChEMHbBIE HOCHUTENHU C
NEPCOHATBHBIMU JAHHBIMU ToasiexaT yu€ry. Kaknablii CcheMHBII HOCHUTENb C
3aMMCAHHBIMU HAa HEMIEPCOHAIBHBIMU JAaHHBIMU JOJKEH HMMETh JTHKETKY, Ha
KOTOpPOM YKa3bIBA€TCS €r0 YHUKAJIbHBIN YUETHBIN HOMED.

4.2. Yder u BblJIayy Chb€MHBIX HOCUTEJIEH MEPCOHATBHBIX JAHHBIX OCYIIECTBIISIIOT
aIMUHUCTPATOPOM CETH, Ha KOTOPOI'O BO3JIOKEHBI (DYHKIIUU XpPAaHEHUS] HOCUTENEH
nepcoHanbHbiX JaHHbIX. PabotHuku MKOVY «Papnodpunnukosckas OOILL»
MOJIY4alOT YYTE€HHbIH CBEMHBI HOCHUTENIb OT aJMUHUCTpaTOopa CeTUu IS
BBINIOJIHEHUA pabOT Ha KOHKpEeTHbIW cpok. Ilpm monydeHuun JenaroTcs
COOTBETCTBYIOILIME 3aMMCH B KypHaie ydeTa. [lo okoHuaHuM paboT MOJIb30BaTENb
CHaeT ChbEMHBIM HOCUTENb ISl XpPAaHEHUsI YIOJTHOMOYEHHOMY COTPYIHHUKY, O YEM
JIEJIaeTCsl COOTBETCTBYIONIAS 3aIIMCh B )KypHAJIE YUETa.

4.3.Padoraukam MKOY «Panodunnukosckas OOlIx»3amnpemiaercs:

- XpaHUTh CbEMHbBIE HOCUTEH C MEPCOHATBHBIMU JAHHBIMH BMECTE C HOCUTEIIAMHU
OTKpBITOM WH(pOpPMAaIUK, Ha pabo4nX CTOJAaX, JMOO OCTaBIATh UX 0€3 MpUcMoTpa
WM TepeiaBaTh HA XpaHEHUE IPYTUM JIUIaM;

- BBIHOCUTh ChEMHBIE HOCUTEIU C MEPCOHANBHBIMU JIAHHBIMU M3 CIIYKEOHBIX
MOMEIIeHUH [ pabOThl C HUMHU Ha JOMY U T. [I.

4.4. Tlpu otmpaBKe WM Nepeaade NepPCOHANIBHBIX JAaHHBIX aJpecaTaM Ha ChbeMHbIE
HOCHUTENIM 3alUCBhIBAIOTCA TOJBKO IpEIHAa3HAuYCHHbIE ajpecaraMm JaHHbBIE.
OTnpaBka TEpPCOHANBHBIX JaHHBIX ajJpecaraM Ha CbhEMHBIX HOCHUTEJSX
OCYILECTBIISIETCSIBIOPSAIKE, YCTAaHOBIEHHOM JUIsl JIOKYMEHTOB MJIsl CIIy’KEOHOTO
MOJIb30BaHUsl. BBIHOC CBHEMHBIX HOCHUTENEH TNEPCOHATBHBIX JAHHBIX IS



HEIMOCPEACTBEHHOW IEepefayu apecary OCYHIECTBIISIETCS TOJIBKO ¢ MUCbMEHHOTO
pa3pemieHust AUPEKTOPA MIKOJIBI.

4.5. O dakTax yTpaThl Ch€MHBIX HOCUTEJIEH, COAEPKAIINX MEPCOHATIbHBIC JIAaHHBIE,
au00 pasrjalieHus COJACPXKAIIUXCS B HUX CBEJACHUNW HEMEJIEHHO CTaBUTCA B
M3BECTHOCTh JUPEKTOpP MIKoJbl. Ha yTpaueHHblE HOCUTENIM COCTaBISETCS AakKT.
COOTBETCTBYIOIIUE OTMETKM BHOCATCS B JKypHAJIbl TEPCOHAIBHOTO Yy4YeTa
ChEMHBIX HOCUTEJIEH MEPCOHANTBHBIX JaHHBIX.

4.6. CheMHBIE HOCUTEIN NEPCOHATBHBIX JAHHBIX, TPULIEIIINE B HETOJHOCTh, WIIH
OTCJIY’KMBILIHUE YCTAHOBJICHHBIA CPOK, MOMJICKAT YHUUTOXKECHHUIO. YHHUUTOXKECHUE
ChEMHBIX HOCHUTEJNeH ¢ KOH(OUACHIIMATLHON HWH(pOpMAIMeld OCYIIECTBISICTCS
YIOJHOMOYEHHOW Komuccued. Ilo pesynbraTamM yHUUTOXEHHUSI HOCHUTEIIEH
COCTaBJISIETCA AKT.



