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PersiameHT padoThI € 3JIeKTPOHHOM MOYTOM
B
MKOY «OOII Pagopunnunkosckui IHO»

1. OO0uue moJ10:KeHUA

1.1. MKOY «OOIII PagodunnukoBckuii [{O» (nanee - mkosia) UMeeT CBOU aipec FICKTPOHHOU
MIOYTHI:

radofinnikovo-school@yandex.ru

1.2. DrnekTpoHHAs MOYTa B IIKOJIE MOXET HCIOIh30BATHCS TOJBKO B aIMUHUCTPATUBHBIX H
00pa3oBaTeNbHBIX IEIISX.

1.3. Tlonp3oBaTenu W BIANENBIBI SJIEKTPOHHBIX IMOYTOBBIX SIIUKOB JOJDKHBI COOMIONATH
MpaBWJIa U UHCTPYKIUU 110 paboTe € 3IEKTPOHHOMN MOYTON, ITUYECKHUE HOPMBI OOLICHHUSI.

1.4. Tlepen oTmpaBieHHeM COOOIIEHUS WU OTYETAa HEOOXOAUMO MPOBEPUTH MPABONHCAHUE H
rpaMMaTHKY TEKCTA.

1.5. Tlonp3oBartensiM JaHHOTO CEPBUCA 3aMPEUICHO:

- ydacTBOBaTb B pAacChUIKE TIOCIaHHWM, HE CBA3aHHBIX C 00pa3oBaTENbHONW WU
aJIMUHUACTPATUBHOMN JESITETbHOCTHIO IIKOJIBI;

- TepechUIaTh 1O MPOU3BOJIBHBIM aJipecaM He 3aTpeOOBaHHYIO MOTPEOUTEIIMUA HH(POPMAIIUIO
(cmam);

- OTNPaBIATh COOOUICHHS MPOTUBO3AKOHHOTO MJIM HEATHUECKOTO COJEPKaHUS;

- HCMOJB30BaTh MAaCCOBYIO PACCHUIKY 3JEKTPOHHOUW MOYTHI, 32 UCKIIOUEHHEM HEOOXOUMBIX
CIIy4aes;

- DIIGKTPOHHOE IMOCJIaHWE HE [OJDKHO WCIIONBh30BAThCSA IS TIEPEChUTKH CEKPETHOU U
KOH(pUIeHIMaIbHON uHpOpMaluu, perjaMeHT oOMeHa KOTOPhIMH YTBEP)KIAETCS HHBIMU
HOPMATUBHO-TIPAaBOBBIMU aKTAMHU.

2. ITopsinok 00padoTKu, nepeaayy U NpUEMA JOKYMEHTOB 10 3JICKTPOHHOM 1mo4Te

2.1. Tlo »NEeKTpOHHOW TMOYTE TMPOM3BOJUTCS TIOJIyYEeHHE H OTMpaBKa HWHGOPMAIHHI
3aKOHOJATEILHOI0, HOPMATUBHO-IIPABOBOT0, Y4€OHOT0, YUeOHO-METOJMUECKOTO XapaKTepa, a TaKkxKe
mo0o# Apyroi nHpopMaIu, COBMECTUMOM C TIPOIIECCOM 00pa30BaHMs

2.2. Ina oOpaboTku, mepepayd M mpuemMa MH(OpMAIMM MO AJIEKTPOHHOM MOYTe B IIKOJIE
MIPUKA30M JUPEKTOpa HA3HAYAETCS OTBETCTBEHHOE JIUIIO — ONEPATOpP JIEKTPOHHOM MOUTHI.

2.3. [lpu co3manuu 37€KTPOHHOrO MoyToBoro smuka (DIL1H), caliTa MIKOIBI OTBETCTBEHHOE
JUIO0 HampaBiseT B MYHUIMNAIbHBIA OpraH yIrpaBieHHs OOpa3oBaHHEM CBOHM JIJIEKTPOHHBIE
PEKBU3UTHI 7151 POPMHUPOBAHUS 0a3bl TaHHBIX 00PAa30BATENBHBIX YUPESIKICHUNA MYHUITUITAIUTETA.

2.4, AnMUHHCTpanus IIKOJBI JOJDKHA oOecreunTh OecrnepeOoiiHoe (GyHKIIMOHUPOBAHHUE
CepBHUCa 3JIEKTPOHHOM MOYTHl U PETyNISPHOE MOIYYEHHUE U OTIPABKY MH(OPMAIMKU B TEYEHUE BCETO
pabouero JHsl.

2.5. OTBeTCTBEHHOCTh 3a HEHAJUIeKAIyl0 MOArOTOBKY HHGpOpMAMM K Ieperade Io
ANIEKTPOHHON MOYTE HECET aBTOp MH(OpMaly, MPEANoIaraéMoi K OTIpaBKe.

2.6. OTBETCTBEHHOCTb 3a OTIIPaBKY aJpecary U IMOJIY4YEHHE DJIEKTPOHHOM IOYTHI — HECET
ornepaTop JIECKTPOHHOM MOYTHI.

2.7. TlepenaBaeMble C TIOMOILBIO JIEKTPOHHON MOYTHl OPHUIMATBHBIE JTOKYMEHTHI JOJDKHBI
WMETh UCXOASIIUN PErUCTPAlMOHHBIA HOMED.

2.8.  Pa3smep BnoXXeHHS MOYTOBOTO COOOIIECHHS HE JI0JDKEH MPEBbILATh 6 MOaiiT.



2.9. Bce nepenaBaemble y4eOHO-METOAMYECKHE U CIIPABOYHO-UH(OPMAIIMOHHBIE MaTEepHUaIbI
JOJKHBI TIepeaaBaThCsl C COMPOBOAUTENBHBIM MUCHMOM. [l OTIPaBKU 3JEKTPOHHOTO COOOIICHHUS
MOJIb30BaTedb O(OPMIIAET TOKYMEHT B COOTBETCTBHM C TPEOOBaHMSAMM MO JEJONPOU3BOACTBY,
YTBEPKACHHBIMU B IIKOJIE.

2.10. Ilpu noay4eHuH 3JIEKTPOHHOTO COOOILEHHS OTIepaTop:

- mepefaeT JOKYMEHT Ha PacCMOTPEHHE aIMUHHCTPAIMHU IIKOJbl UM B CIIydae MUMEHHOTO
COOOIIEHNUS - HEMOCPEICTBEHHO aJpecaTy;

- B Clly4a€ HEBO3MOXHOCTH MPOYTEHHS SJIEKTPOHHOTO COOOIIEHHUS yBEIOMIIIET 00 3TOM
OTIPABUTEIIS.

2.11. OTnpaBka U MOJYYEHUE IEKTPOHHBIX JOKYMEHTOB OCYILECTBIISIETCSA C UCIOJIb30BAHUEM
MPOrPaMMHBIX MTPOIYKTOB, IPEIHA3ZHAYCHHBIX JIJIS pA0OTHI C DJIIEKTPOHHOW MOYTOM B LIKOJIE.

2.12. Yder 3JeKTPOHHBIX JOKYMEHTOB OCYILIECTBISIETCS MyTEM PETHCTpalldd B KypHaje
pEerucTparyy BXOJAIMNX / UCXOAALIMX TOKYMEHTOB.

2.13. DNeKTpOHHBIE TOKYMEHTHI AYOJHMPYIOTCS B BHJE KOMUN Ha OyMa)KHBIX HOCHUTEISIX C
IIPUCBOGHUEM HOMEpAa BXOIALIET0 WIM HCXOIAIIEro JokymMeHTa. CpokM HX XpaHEHMs
peraaMeHTHPYIOTCSI HHBIMA HOPMATHUBHBIMU aKTaMHU.

3. OTBEeTCTBEHHOCTDH

3.1. HM3menenue HamMmeHOBaHHS odunmuambHoro OISl mKoOIBI COMIacOBBIBAET CO
CHEIMAIMCTAMH MYHHIIMIIAILHOTO OpraHa YIpaBJICHUS OOpa30BaHHEM, BEAYIIMMHU SJIEKTPOHHBINA
JOKYMEHTOOOOPOT M OTBEYAIOIIMMHU 32 HHPOPMATU3ALUIO CUCTEMbl MYHUIIUTIATHHOTO 00pa3oBaHUsl.

3.2. Ilo ¢akty m3menenus opunuanbaoro 11 mkona 00s3aHa yBeTOMUTH HH(OPMAIIMOHHBIM
MMMCBMOM OpraH ympaBieHUs oOpa3zoBaHueM 3a 3 pabouux aHs A0 cMeHbl DI ¢ ykazanuem natel, ¢
KOTOPOW M3MEHEHUs BCTYNAIOT B CUILY.

3.3. OTBETCTBEHHOCTh 3a (DYHKIIMOHHPOBAHHUE DJIEKTPOHHOTO JTOKYMEHTOOOOpOTa B
YUPEKIECHUU HECET AUPEKTOP HIKOJBIL.



